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 Expression of Interest

Community Groups at Maffra
As a thank you for hosting a night of the RACV Great Victorian Bike Ride 2017, Community Groups are invited to join us at the campsite and use the opportunity for fundraising.
However, as there will be more than 3,200 people on site, as well as 40 semi-trailers of equipment and services and a host of other vehicles, it is essential that we have sufficient information about each group so that we can manage available space and provide a safe environment for all.

Please ensure you have read all the following information carefully and sufficiently completed the application form prior to submitting your information. Applications must be submitted to Fiona Neuwirth by Friday 15th September 2017:
Email:


fionan@bicyclenetwork.com.au

Postal Address:

Attention: Fiona Neuwirth
Level 4, 246 Bourke Street 



Melbourne, VIC 3000
Community Information Area on Main Street

Each community will be allocated a small space on our Main Street, which can be used to inform riders about your town and the activities you have available to them during their stay.

The community presence at this site is to be coordinated by the relevant council or community representative leading the coordination of activities in your town. 
Communities will need to provide their own infrastructure for this site (e.g. pop-up marquee, tables, etc.)

General Visitors on Site

Members of the community are welcome to visit our campsite whilst we are in town; however, as the campsite is essentially a bedroom for more than 3,200 people, the following guidelines apply:

· 6pm curfew – all visitors, not involved in community fundraising activities, are required to be off-site by no later than 6pm.

· No private vehicles – no private vehicles will be permitted on-site at any time.
· Guest Pass – all visitors are required to wear a guest pass whilst on-site. 
These can be obtained from our Information Hub area in Main Street. 
· Bump-in & Bump-out – during the construction stages at the campsite, access for pedestrians and vehicles not involved in the event will be restricted.

Community Group Fundraising on Site

Fundraising at our campsite will ensure you have significant exposure to our riders and support staff. However, prior to submitting your application, please consider the following points:
· Make an 8-hour commitment – set-up at your nominated space should be completed by midday on the day of the riders’ arrival, and to ensure you make the most of the opportunity, you should remain on-site until at least 8pm. All groups must be off-site by 10.30pm.
· Work within regulations – all groups on-site are required to obtain any relevant permits (food handling, competitions / raffles, etc.), observe all council by-laws and observe electrical and gas safety regulations. Additionally, electrical items bought on-site must be tested and tagged.

· Be creative – a spinning wheel, local produce stand or shuttle bus to local attractions can be just as successful as a sausage sizzle.
· Be flexible – there are many variables that influence the success of fundraising activities, including weather, ride length and difficulty, etc. Avoid purchasing any stock that is perishable and cannot be returned if unsold.
· Breakfast – we only provide our riders with a cold breakfast of fruit, cereal, etc. on the morning of their departure. Egg & Bacon Rolls or other hot breakfasts are generally well-received and present a great fundraising opportunity.
· Other vendors – we will have our own vendors (coffee, cold drinks, icecream, etc.) on-site that travel with us for the duration of the event. However, there is no exclusivity awarded to any vendors or community groups, with the exception of our bike mechanic.

· Alcohol – the sale of alcohol at the campsite is prohibited outside of licensed areas.

· Advertising – Advertising opportunities are available in our daily ‘newspaper’ the Good Oil. Please provide a short blurb about your community group to assist with advertising your fundraising.
· Event Staff– the RACV Great Victorian Bike Ride is supported by our hard-working and committed Event Staff, which is made up over 400 volunteers. A great way to spread the word about your fundraising efforts is to offer our Event Staff a discount or special offer. This can be pre-arranged, and if you are interested in doing so, please indicate below.
· Vehicles – any vehicles required on-site as part of a fundraising activity must not exceed 10kmph when at the campsite and must drive with their hazard lights on. Vehicle movements during the peak arrival periods for riders will be severely restricted. There may not be adequate space available on-site for parking so you may be redirected to park elsewhere in between bump-in and bump-out.

· Utilities – limited power supply may be able to be provided. Please nominate requirements on the booking form.
On-Route Fundraising

To reduce the risk for our cyclists, your team and other road users, on-route fundraising is best done at one of the allocated rest stops or lunch stops. 

Information on the rest stops and lunch stops can be found on our website once details of the route are released.

To secure your place, please complete the ‘On-Route Fundraising’ Form, which can also be found on our website.

We are a town on the move
The RACV Great Victorian Bike Ride moves an entire, self-sufficient ‘village’ from one site to another on a daily basis. It is a large operation and there are certain considerations that we must take to ensure the safety, success and sustainability of the ride and its beautiful surroundings.

· Keep it green – please consider the disposable materials and packaging you use, and be mindful that you are responsible for disposing of the waste you generate. Please recycle where possible.
· Please be patient – be mindful that other vendors and contractors will be setting-up at the same time that you are. You may be asked to wait whilst other vehicles are moved onto site. Please cooperate with any directions given to you by Event Staff. 

· On-site Facilities – if your community group has a clubroom or hall at the campsite, we may speak with you about the possibility of using the facilities for our medical team and other essential services.
Application for Community Groups to Fundraise at Maffra Campsite
Campsite:     
 FORMCHECKBOX 
 Maffra 
Name of Organisation/Club/Business/Individual:
Proposed Date for Activity:

_________________________________________________________________

Proposed Activity: 
______________________________________________________________________________________________________________________________________________________________________________________________________________________________
Primary Contact Person:

 ________________________________________________________________
(This person must be available on the day you plan to be on site)
Contact Details:
 (B/H):

________________________________________________

 (Mobile):
________________________________________________
(Email):
________________________________________________
            (Address):
________________________________________________
              

________________________________________________

Alternate Contact Person:
_________________________________________________________________

Contact Details:

 (B/H):

________________________________________________

 (Mobile):
________________________________________________

(Email):
________________________________________________

            (Address):
________________________________________________

              

________________________________________________
Site Size:
When selecting site size please ensure you consider all of your infrastructure and equipment as this site will be the only space allocated to you and needs to accommodate all equipment including marquees, barbeques, tow bar etc. There will be a separate area for parking.


 FORMCHECKBOX 

3mx3m




 FORMCHECKBOX 

6mx3m



 FORMCHECKBOX 

Other _________
Infrastructure / Equipment you plan to bring on-site (e.g. pop-up marquee, trestle tables, BBQ, etc.) ______________________________________________________________________________________________________________________________________________________________________________________________________________________________
Power supply required: 


Yes
 FORMCHECKBOX 


No
 FORMCHECKBOX 

If yes, please provide details

	No.
	Type of Equipment
	Size (KW)
	10 or 15 amp plug on equipment

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


 FORMCHECKBOX 
  Please tick this box to confirm that all electrical equipment you bring on site has or will be tested and tagged. Any equipment not tested and tagged will not be able to be used

Vehicle access required: 


Yes
 FORMCHECKBOX 


No
 FORMCHECKBOX 

Please note: private vehicles will not be permitted on-site.  Please outline above if a vehicle is required as part of your infrastructure.

 FORMCHECKBOX 

Please advertise my activity in the daily event newspaper
*Please attach a short (100 word) description of your organization to be included in the daily newspaper

Food Permit
If you are planning to serve food or beverage, including packaged foods and beverage, please provide us with a copy of your food permit. You can obtain a permit at https://streatrader.health.vic.gov.au. 

   FORMCHECKBOX 
  I have attached my food permit to this application
   FORMCHECKBOX 
  I will provide my food permit via email by Friday 15 September 2017, and understand failure to do so will mean I will be unable to serve food and beverage on site.
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